Adding Grass/Open Space
	Step 1: Use the same file you have been working work 
	

	Step 2: Start Editing the themes
1. To add grass, roads, water, etc.. click on the theme that you want to edit 
2. To add grass Click in the middle of the grass.shp layer in the table of contents 

3. The grass.shp theme will then appear to be raised up like a button
a. This is an important first step. Do not continue until you have this done
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	Step 3:  Start Editing the File
1. With the Buildings theme active click on the Theme menu at the top of the window and choose Start Editing
2. The checkbox will now have a dashed box around it.  This means you can edit the grassy layer.
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	Step 4:  Choosing the shape for your Grassy area
1. Now select the square or polygon tool from the drawing toolbar
2. If your building is a square choose the square, if not choose polygon tool
a. For most areas you will need the polygon tool
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	Step 5: Drawing your Grassy area
1. Click on the image (make sure the grass layer is still active) and draw around the school building 

2. Double click to finish 
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Adding Grass/Open Space
	Step 6:  Add data for your grassy
1. Go to the CITYgreen menu again and choose Add/Update data

2. Choose Open Space
3. Choose how much grass cover
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	Step 7: Click Apply
	

	Step 9:  Stop Editing the grassy Theme
	[image: image7.png]Analysis Suface CITYgreen

Stap Ediing
SaveEdis
Save Edits As.





	Step 10:  Repeat for Roads, Urban, Water areas, just choose the appropriate land cover
fro the drop down menu on 

The Add/Update menu 
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