Adding Trees to your Project File
	Step 1: Your file.apr project must be open 
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	Step 2: Add trees to the Trees.shp theme

1. The tree layers must be Active. 
2. Click in the middle of the Trees.shp layer in the table of contents 

3. The Trees.shp theme will then appear to be raised up like a button
a. This is an important first step. Do not continue until you have this done
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	Step 3:  Start Editing the File
1. With the tree theme active click on the Theme menu at the top of the window and choose Start Editing
2. The checkbox will now have a dashed box around it.  This means you can edit the tree layer.
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	Step 4:  Choosing the shape for your Trees
1. Now select the circle from the drawing toolbar
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Adding Trees to your Project File

	Step 5:  Drawing your trees
1. Identify your tree location and make sure that the circle is clicked

2. You may need to zoom in on a area to draw your trees using the ZOOM tool

3. When you draw the tree squares will appear around the circle
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	Step 6: Moving and Selecting your tree

1. To select your tree click on the black arrow in the upper left part of arcview
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	Step 7: Adding your tree data
1. Click on the CITYgreen menu
2. Select Add/Update Data

3. A new window will pop up

4. If another window pops up say Yes that you would like to apply to the standard CITYgreen legend. 
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	Step 8:  Entering the Data for your Tree

1. Select Trees
2. Then choose the 
understory for the trees (if you 
were near a sidewalk choose impervious, near grass/turf choose grass)
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Adding Trees to your Project File

	Step 9: Add the data to your tree
1. Make sure Update Tree Attributes is checked

2. Enter the DBH (Diamter of the tree in inches)
3. Species

4. Health Class

5. Height Class

6. Growing Conditions

7. Click APPLY when done
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	Step 10:  Repeat the previous steps to complete data entry of the rest of your trees
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	Step 11:  All tree data is entered – Stop Editing

1. Once your tree data is entered stop editing

2. Go to the Theme menu and choose Stop Editing
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